
 
GUIDELINES FOR CONDUCTING VIVA-VOCE 

Mode of viva-voce  

Centre for Postgraduate Studies offers three modes of viva-voce as follows; 

1. Physical   
2. Online   
3. Hybrid  
 

Members of Doctoral Examination Committee (DEC) 

The DEC members are composed of; 

1. Deputy Rector (Academic and Internationalisation) or a representative as Chairperson  
2. All Appointed Examiners (Note: All examiners must attend the viva voce session otherwise the 

session can only proceed after being consented by the Dean of the CPS) 
3. Dean of CPS or representative from the CPS as Secretariat 
4. Dean of the Centre of Studies (CoS) or representative as Observer/ to read report if one of the 

examiner in absence  
5. Supervisor(s) as an Observer 

Guidelines before Viva Voce  

1. The Secretariat will check and ensure the venue, the facilities and all technical issues are ready 
for the viva voce session. This would also include the readiness of the presentation and viva 
voce being conducted in Online and Hybrid mode.  
 

2. The Chairperson opens the session with Ummul Kitab. 
 

3. The Chairperson introduces the Examiners, PhD candidate, Supervisor(s) and others before 
reading the title of thesis.  
 

4. The Chairperson briefs the candidate and committee members on the Guideline during and 
after the viva voce session. 
 

5. The Supervisor is called to introduce the candidate within 5 minutes. He will be the observer 
during this session. 
 

6. The session is recorded by the Secretariat for reference, and this is informed to all the DEC 
members a prior. 
 

7. During the session, the Chairperson has the right to stop the session if deemed necessary (ie. 
external interference, emergency etc.) 

 
 
 
 
 



 
Guidelines during Viva Voce 

 
1. The Chairperson calls the PhD candidate to start the presentation for 20 minutes  

 
2. The Chairperson acts as moderator and decision maker to ensure the session runs smoothly 

 
3. Post presentation, the Chairperson opens the session to all examiners to ask questions. Time 

allocated for each examiner for Q&A session is 30 Minutes. However, the time can be 
extended to ensure the thesis is examined properly.  

 
4. All examiners can take turn to ask questions and seek clarifications from the candidate 

regarding his work. The Chairperson can also ask questions if necessary, however he is not 
encouraged to ask questions beyond examiner’s report during this session. 

 
5. The Supervisor(s) is supposed to remain silent during this session. However, upon certain 

circumstances the Chairperson may allow him to response to clarify issues raised by the 
examiners. 

 

Guidelines after Viva Voce 
 

6. The Chairperson requests the candidate and Supervisor(s) to temporarily leave the session for 
result deliberation. 

 
7. The Chairperson presents and discusses the overall examiners’ reports with examiners and 

CoS representative. 
 

8. The result categories are; 
i. Pass;  
 
ii. Pass with minor revisions to be completed in Six (6) months;  
 
iii. Pass with major revisions to be completed within the minimum period of six (6) to 
a maximum period of twelve (12) months;  
 
iv. Re-submission, with or without viva, to be completed within a minimum period of 
twelve (12) to a maximum period of eighteen (18) months;  
 
v. Failure 
 

9. The Chairperson asks the examiners whether there are changes to the thesis title after the 
viva voce session. 
 

10. The Chairperson asks the examiners whether to the recommend (Y/N) the work for Award. 
 



 
11. The Chairperson asks the examiners to designate Post Viva Supervisor(s) for the candidate 

during the thesis correction period. 
 

12. The Chairperson requests the Secretariat to call  the candidate and the Supervisor(s) to join 
back the session. 
 

13. The Chairperson read out the result to PhD candidate and all DEC members. 
 

14. The Chairperson invites the candidate to say a few words for 5 minutes. 
 

15. The Chairperson closes the session with Tasbih Kafarah and Surah Al-Asr 


