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I-VIVA USER MANUAL (POST VIVA SUPERVISOR)

The i-Viva user manual is intended to be a user guide to use i-Viva system. Please refer
to the steps explained, and diagrams as shown in the following for more understanding

regarding the system operational flows.

System Specification

No. Specification Description

1. | System platform Website

Open to external network (can be accessed either using
2. | System access internal IIUM network or from another ISP (Internet

Service Provider) such as mobile data))

3. | Link to system http://iviva.iilum.edu.my

Support display on any size of screen PCs, Mobile
4. | Responsive
Phones or Tablets. — please check for phone and tablet




STEPS

1. Choose your browser to access the system.

2. Type in the URL address, http://iviva.iium.edu.my on your browser and press
ENTER.

3. Choose Staff icon
O | O ostminivmedumy x|+ -]
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2021 :: Owned by Centre for Postgraduate Studies (CPS), [TUM.



http://iviva.iium.edu.my/

4 User will be directed to a login page as shown below.
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INTERNATIONAL ISLAMIC UNIVERSITY MALAYSIA

Username:

Password:

For security reasons, please log out and exit your
web browser when you are done accessing services
that require authentication!

Copyright @ 2005-2017 Apereo, Inc. Powered by CAS 5.2.4

5. Enter your IIUM Staff ID as your login ID and Password and press Login.

6. User will be directed to the i-Viva User’s (CPS Admin) homepage such as follows:

UCPS Meetings Home

B Supervisor ¢ List of UCPS Meetings

® CoS Administrator ¢ Showing 1-1 of 1 item.

# Meeting Name Date of Meetin

@ CPSAdministrator ’ 9

+  UCPS Meeting

b Exiernal Examiner Profile .2
1 UCPS 1 2021-10-28 00:00:00 e/

» Completion Checklist

{Admin)

b DOPG Approved

b Appointment Letter
¥ Thesis On-Track

b Viva-Vioce Entry



i-Viva displays multiple menu/modules to access the functions of the system
such as UCPS Meeting, External Examiner Profile, Completion Checklist (Admin),
DDPG Approved, Appointment Letter, Thesis On-Track, Viva Voce Entry and
Report

Only CPS Admin will be able to access the functions in this i-viva system menu

® CPS Administrator v

» UCPS Meeting
» External Examiner Profile

» Completion Checklist
(Admin)

» DDPG Approved
»  Appointment Letter
» Thesis On-Track
» Viva-Voce Entry

» Report

UCPS Meeting- the module is for the CPS Admin to schedule the KPGC meeting
in the system

9.1.  Click on CPS Administrator

9.2. Click UCPS Meeting

9.3. The details of the UCPS Meeting being displayed

T UCPS Meeti ngs Home - UCPS Meeti

@ Dashboard Add New UCPS Meeting
@ Supervisor ¢ List of UCPS Meetings

[ CoS Administrator ¢ Showing 1-1 of 1 item.

o # Meeting Name Date of Meeting
@ CPS Administrator

- b UCPS Meeting ‘

b External Examiner Profile

[ ]

1 UCPS 1 2021-10-28 00:00:00 o/

» Complation Checklist
(Admin)

» DDPG Approved
» Appointment Letter
»  Thesis On-Track

¥ Viva-\oce Entry



Main Menu UCPS MEEtingS Home - UCPS Meetir

@ Dashboard Add New UCPS Meeting .

® Supervisor < List of UCPS Meetings
@ CoS Administrator < Showing 1-1 of 1 item.
. # Meeting Name Date of Meeting

@ CPS Administrator v

» UCPS Meeting

» External Examiner Profile o
1 UCPS 1 2021-10-28 00:00:00 /0

» Completion Checklist

(Admin)

» DDPG Approved

» Appointment Letter
» Thesis On-Track

» Viva-Voce Entry

9.4. Click this symbol @ to see the details of meeting.
9.5.  Click this symbol' ¢ to edit the meeting.

9.6. Click this symbolTid to delete the meeting.

9.7. Click Add New UCPS meeting to add new meeting.

ki M Update KPGC Meeting: 2 Home - KPGC Meetings - 2 - Updale
& Dashboard .

UCPS 1
@ Supervisor ¢

Meeting Date

® CoS Administrator ¢
2021-10-28 00:00:00

@ CPS Administrator (4

-
@ CoSDDPG <

® Dean <

9.8.  Click this symbol'#" to edit the meeting
9.9. Rename the Meeting and meeting number

9.10. Click the calendar icon to view the date for the meeting and click save



10.

External Examiner Profile- the module is for the editing part by CPS Admin on

the examiner’s information and specialization.

10.1. Click on CPS Administrator

10.2. Click External Examiner Profile

10.3. The list of External Examiner will be displayed

10.4. Choose External Examiner and Click View Details.

Sra External Examiners Profile Hone - Extemal Examines Pofe

@ Dashboard

[ Supervisor

List of Examiner Nomination Approved By KPGC

¢ Showing 1-1 of 1 item.

. 4

=

=

e Dats
& Cof Administrator ! | # SaffiD Name Department Specialization Approved
@ CPSAdministrator v ‘
+  UCPS Mesting
= 1 EEt PROF. DR. KHAW  FACULTY OF EDUCATIONAL STUDIES,  BIOMEDICAL 0025-10-20
»_Extomal Examiner Profile LAKE TEE UPM, 43400 UPM, SERDANG. ENGINEERING, DATA 21:00.00
+  Complation Checklist GRID
(Admin)
v DDPG Approved
+  Appointment Letter
v Thesis On-Track
10.5. Below is the “View Details” of the examiner:
I-Viva = azlina_daud
Main Menu External Examiner: Dr Azlina Daud Home -~ Ex
# Dashboard status st D
—— EXTERMAL EEZ586
Name Status
¥ Nomination Acceptance AZLINA DAUD ACTIVE
X Appointment Letter Faculty Examiner Title
B Thesis Examiner OR
Email Select ONLY 1 and enter the name in full (no abbreviation)

B Submission Final Thesis

azlina_daud@yahoo.com

Alternate Email
Address

Country

© Institute of Higher Learning

Gowernment Agency/ Research Institute () Business Enterprise

University/institute/Company Address

UIAM

Department

Phone No
~ 012-9758954

Extension No.

10.6. Add or edit data and click save button.



10.7. Add Specialization, Academic Qualification, Working Experience,
Publication, and Research/Consultancy/Innovation in the box provided
and click add.

10.8. Click button Delete to delete data.

10.9. Edit data and click save button

Specialization Academic Qualification Working Experience Publication Research/ Consultancy/ Innovation

( maximum of five (5) area of specialization)
Specialization

Specialization '

Showing 15 of 5 items.
# Specialization
1 PAKAR IT Delete
2 DATA GRID Delete
3 AGRICULTURAL ENGINEERING »
4 BIOMEDICAL ENGINEERING m
5 ROBOT Delete

11. Completion Checklist- the module is for the CPS admin to check all the required
documents for the research report examination process. Please ensure the
research report is ready and in the right format, the Turnitin report to follow the
similarity index set by the Kulliyyah and the publication requirement to be
fulfilled.

11.1. Click on CPS Administrator
11.2. Click Completion Checklist
11.3. The list of students will be displayed.

N Completion Checklist Home > Completion Checkist
@ Dashboard List of Students
B Supervisor < Showing 1-1 of 1 item.

. # Matric No. Name Kulliyyah Program Date of Action
B CoS Administrator ¢

» B CPS Administrator | ‘

»  UCPS Meeting 1 G1928589 MOHAMMAD ARIFF BIN ENGIN Doctor of Philosophy 2021-10-26 b

Extemat ExeminerProf RASHIDAN (=) 021203 View Checklist

» Completion Checklist
(Admin)

» DDPG Approved

Ammninbmant | atar



11.4. Click on the View Checklist button.
11.5. The details of completion checklist will appear for notification CPS

Administrator. Below the displayed interface.

Completion Checklist Home - Completion Checklist -~ G1928589 - Chect

Supervisee Details

Matric No

Student Name

IC/Passport No
Citizenship

Telephone

Email

Kulliyyah

Programme

Study Period (Year)
Current Semester, Session
No. of Semester in the Period of Study

Thesis/Dissertation Title

1928589

MOHAMMAD ARIFF BIN RASHIDAN
891209025471

Malaysia

0134010876
ariffrashidan@gmail.com
Engineering

Doctor of Philosophy in Engineering
2

1, 2021/2022

4

Correlation Between Frontal Facial Thermal Pattern and Affective States of Autism Spectrum Disorder
Children

Student Status when Submitting Completion Checklist

Detalls Status
Financial Block v
Registration v

PAIDE v
Upload Updated Thesis Receipt asam pedas elc.pdl

v
Turnitin Report (verified by the Supervisor) appointment of new itd director. pdf
v
Proof of Publication Recaipt for wan,pd!
No Attachment
Mo Attachment
Mo Attachment
Mo Attachment

v




11.6. The history checklist will appear as a log below the detail’s information.

Showing 1-2 of 2 items.

Comments Comments Comments [+ c [+
by by by by Kull by Kull by Kull [ ts C [
Date Supervisor  Supervisor  Supervisor Admin Admin Admin by DDPG by DDPG by DDPG
# Role Comment Action By Status (Thesis) (Turnitin) (Publication) (Thesis) (Turnitin) (Publication) (Thesis) (Turnitin) (Publication)
1 Student 2021-08- MOHAMMAD  Submitted
24 ARIFF BIN
15:19:01 RASHIDAN
2 Supervisor 2021-10-  SHAHRUL Verified - testing testing testing
26 NA'IM BIN Accepted
10:42:08 SIDEK
(PROF. DR.)

Copyright © 2021 Information Technology Division. All rights reserved.

12. DDPG Approved- the module is for the CPS admin to check the approval from
DDPG of the Kulliyyah's.
12.1. Click on CPS Administrator
12.2. Click DDPG Approved
12.3. The list of students will be displayed.

i M DDPG Appl'OVQd Home - DOPG Approved

i Dashboard List of Students (DDPG Approved)

B Supervisor €| Showing 141 of 1 em,

¥ Matric No. Nama Kulliyyah P m Date Approved
@ CosAdmnstator < = o

» 8 CPSAdministator |+

v UCPS Meeting 1 G1828369 MOHAMMAD ARIFF BIN RASHIDAN ~ ENGIN Dactor of Prilosaphy (Engineering) - 2021-10-26 10:42:08 @,

b External Examiner Profile

b Completion Checklist - t
[Admin)
» v DOPG Approved

v Appolntment Lefler
b Thitsis On-Track
¥ Viva-voce Enlry

+ Repor

10



12.4. Click on the View Details button.
12.5. The details of completion checklist will appear for CPS Administrator.
12.6. CPS Admin can check the status based on the Tick v on the checklist.

Supervisee Details

Matric No G1625155

Student Name ISMAIL MOHD KHAIRUDDIN
IC/Passport No 670914065695

Gitizenship Malaysia

Telephone 0197571498

Email ismail mohdkhairuddin@gmail.com
Kulliyyah Engineering

Programme Doctor of Philosophy in Engineering
Study Period (Year) a

Current Semester, Session 1,2021/2022

No. of Semester in the Period of Study 8

Thesis/Dissertation Title EMG Based Motien Intention Detection for Control of A Robot-Assisted Training Platform

Student Status when Submitting Completion Checklist

Details status
Financial Block v
Registration v
PAIDE v

Update Status TE

13. Appointment Letter- the module is for CPS Admin to key in information and
generate the appointment letter for the appointed examiners for the student.
13.1. Click on CPS Administrator
13.2. Click Appointment Letter

13.3. Choose student and click View Details

Main Menu Appomtment I_etter Home > Appointment Lette
b Dashboard Appointment Letter - List of Students with Examiner Nomination Approved By KPGC and Verified by DDPG
© Supervisor | Showing 11 of 1 flem.

» # Matric No. Name Kulliyyah Program Action
@ CoSAdministrator ¢

» [ CPS Administrator v

b UCPS Meethg 1 G1928589 MOHANMAD ARIFF BINRASHIDAN ~ ENGIN Doctor of Philosophy (Engineering) @

» Extemnal Examiner Profile

» Completion Checklist t
(Admin)

b DDPG Approved

»  Appointment Letter «

» Thesis On-Track

11



13.4. The list of examiners to generate appointment letters are being displayed

View Appointment Letter Home - Appoiniment Letier - G173336!

List of Examiner Nomination Approved By KPGC and Verified by DDPG ( KHAN MOHAMMAD SHADAB - G1733385 )

No.  Staff No. Name Type of Examiners Approved Date Status Action
1 5119 AMIR AKRAMIN ( DR.) INTERNAL 1 30/08/2021 Appointment Accepted by Examiner
2 1675 HJH. ROSLINA OTHMAN (ASSOC PROF DR) INTERNAL 2 30/08/2021 Waiting for Appointment Acceptance

3 EE2581 ISMAIEL HASSANEIN EXTERNAL 1 30/08/2021 Appointment Accepted by Examiner View Appointment Lefter
4 EE2581 ISMAIEL HASSANEIN EXTERNAL 1 30/08/2021 Not Submitted Appointment Letter Yet Generate Appointment Letier

13.5. Choose examiner and Click button Generate Appointment Letter

View Appointment Letter Home - Appointment Letter - G1828589 - View Appointment Le

Supervisee Details

Matric No 51928589

Student Name MOHAMMAD ARIFF BIN RASHIDAN

IC/Passport No 891209025471

Citizenship Malaysia

Telephone 0134010876

Email ariffrashidan@gmail.com

Kulliyyah Engineering

Programme Doctor of Philosophy in Engineering

Study Period (Year) 2

Thesis/Dissertation Title Correlation Between Frontal Facial Thermal Pattern and Affective States of Autism Spectrum Disorder Children

Appointment of Examiners

Staff No. Name Examiner Type Date Approved
5736 NOR HASNI BINTI YAAKOB INTERNAL 1
Telephone +91 0453910382
Errail reshacab_Kigyahoo, co.in
Kulliyyah Irdormalion & comsmunication lechaclogy
Programme Doctor of Philosopty in Information Technology
Study Period [Year) 3
Thes|sTissertation Title Bianced & E-Leaming Systam Users' Posi-Adoption Usage Performance And |ts Result (A Stuay OF Leamning Management Systsma)

Appointment of Examiners

Staff No. Name Examiner Type Date Approved
1678 ROSLINA BT OTHMAN INTERMAL 1 1302021
Thesis lla2 namme of database sxamines tor UCPS Jan 20 pef
File T sudeline
esis Repor )
Honorars Examiners (L al

e ¢
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13.6. Click button Send Notification to Examiner. (Repeat the process 4, 5 and

6 until all the examiners appointment letters are generated and notified)

Appointment of Examiners

Sealf No Namie Examiner Type Dite Approved
ROSLINA BT OTHMAN NTERMAL 1 1471072021

Thesls

File

e

13.7. Below the appointment letter view, there will be uploaded documents

attached for the examiners such as.

Thesis Receipt asam pedas etc.pdf

File Thesis Evaluation Guideline
Thesis Report Form
Honararium Examiner (Local)
Appointment Letter

Appointment Verification Receipt

13.8. You can click other files too to see the details of the documents.

13.9. Click the button Appointment Letter to see the appointment letter.

Example as displayed below.

13



Our Ref: 1IUM/503/13/20/2
Date : 30 August 2021

Prof. Dr. Amir Akramin Bin Shafie
Kulliyyah of Engineering

International Islamic University Malalysia g
Dear Prof. Dr., Q
Assalamu'alaikum wrt. wbt. P,
APPOINTMENT AS INTERNAL EXAMINER FOR DOCTOR OF PHILOSOPHY THESIS o -

May this letter reach you while are in the best of health and circumstances by the grace of the Almighty. ‘

RICPENT
AL AL
EDUCATION NARAD 3000

| am pleased to inform you that you are hereby appointed as an Internal Examiner for Ph.D thesis

examination for the following candidate: vl Toch
University =
Name : Khan Mohammad Shadab (G1733385) -
Programme  : Doctor of Philosophy (Information Technology) (P_ICT) g
Kulliyyah : Kulliyyah of Information & Communication Technology W

Enclosed is a copy of the thesis and the Thesis Examiner's Report. Please acknowledge receipt by
signing the Acknowledgement Receipt of Thesis form and email to viva_unit_cps@iium.edu.my or fax to
03- 6421 4163 / 5797. We would appreciate it if you could return the Thesis Examiner's Report on or
before . The tentative Viva-Voce date is scheduled on Thursday , September 9, 2021. Your cooperation
in meeting the deadline is highly appreciated.

As a token of appreciation, the University accords an honorarium of RM750 upon submission of the
Thesis Examiner's Report. If you require any further information, please do not hesitate to
communicate with Br. Muhammad Thsan Abdul Razak at +603-6421 5210 or ihsan@iium.edu.my /
viva_unit cps@iium.edu.my. We look forward to your academic contribution.

Thank you, Wassalam.

'LEADING THE WAY'

Yours sincerely,

Prof. Dr. Ida Madieha bt. Abdul Ghani Azmi
Dean

14



14.

» © CPSAdministrator

Thesis On-Track- The main function of Ontrack thesis is to monitor examiners
progress by putting the deadline for the thesis submission and to approve the
extension to submit the thesis report by the examiners.

14.1. Click on CPS Administrator

14.2. Click Thesis On-Track

14.3. Choose student and click view details.

hesis On-Trac Fome 2 Thesis Do Tark

# Dashboard List of Students

@ Supervisor < Shawing 1+ of 1 item.

© CoSAdmiistrator ¢ #| Meiric No. Name Kulliyyah Program Examiner Appointment Status

¥ UCPS Meeing 1 61928569 MOHAMMAD ARIFF BIN ENGIN Doctor of Philasophy 1. INTERNAL 1 - NOR HASNI BINTI

RASHIDAN {Engineering) YAAKOB

»  Extemal Examiner Profile View Details

»  Completion Checklist
(Admin)

]
» DDPG Approved t

» _Appointment Letter

» Thesis OnTrack .

VivasvooeEntry

»  Report

@ CoSDDPG <

14.4. The details of the Examiners being displayed

14.5. Click on the tab to see the details of examiners.

Thesis On-Track Details Home - VivaVoce Enry - Details - G1328569

List of Examiner Appointment - MOHAMMAD ARIFF BIN RASHIDAN (G1928589)

In the case where the examiner in the list retired from the position/deceased, his status should be set to 'Archive' by the CPS/CoS administrator.

Supervisee Details MOHAMMAD ARIFF BIN RASHIDAN G1928589 @
Date Intention to Submit 2021-08-23 00:00:00

KPGC No. 24

KPGC Date 2021-10-28 00:00:00

UCPFS No. 2

UCPS Date 2021-10-28 00:00:00

Date of Update Status (TE) No data

Date of Submission Thesis No data

15



Internal 1 Internal 2 Internal 1 (Alt) External 1 External 2 External 1 (Alt) External 2 (Alt)

Countdown 48 Day
Examiner Name Mrs. Nor Hasni Binti Yaakob
Kulliyyah CELPAD
Phone
Email nhasniy@iium.edu.my
Date Appointment Start 2021-10-28 00:00:00
Date Appointment End 2021-12-12 00:00:00
Date Evaluation Start 2021-10-28 00:00:00
Date Evaluation End 2021-12-27 00:00:00
New Extension Actual Deadline 2021-12-27 00:00:00
Date Report Accepted Not Yet Submitted
Days Taken

New Extension Actual Deadline

Notes

14.6. For the approval of the extension to submit thesis report, the examiners
will request to the CPS Admin for the extension. CPS Admin will update
the new date at “New Extension Actual Deadline”
14.7. Click the calendar new date. Click save for the changes made.

Phone
Email nhasniy@iium edu my
Date Appointment Start 2021-10-28 00:00:00
Date Appointment End 2021-12-12 00:00:00
Date Evaluation Start 2021-10-28 00:00:00
Date Evaluation End 2021-12-27 00:00:00
New Extension Actual Deadline 2021-12-27 00:00:00
Date Report Accepted Not Yet Submitied
Days Taken -

=]

mp| .
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15.

Viva-Voce Entry- the module is for CPS Admin to key in the information for the

invitation letter for the viva and the information entry for the post viva result. The

system also can produce the viva result report for the particular candidate.

15.1. Click on CPS Administrator

15.2. Click Viva-Voce Entry

15.3. Choose student and click button View Details

i-VIVA =

Miin Menu

Viva-Voce Entry

Home ~ Viva-Voc

# Dashboard List of Students

B Supervisor < Shawang 11 of 1 item

#  Matric No.

@ Co$Administrator ¢

@ CPS Administrator

b UCPS Meeting 1 G1928569
v Exiemal Examiner Profile

+ Completion Checklist

Name Kulliyyah Program

MOHAMMAD ARIFF BIN RASHIDAN ENGIN

Doctor of Philosophy (Engmeering) &

View Details

{Adrmin)

[ PG Approved

¥ Appaintment Letter

b Theee On Trar

» VivaVoce Entry -
¥ Report

@ Cos DOPG ¢

@ Dean ¢

[ Internal Examiner i

15.4. The details of the Viva Entry being displayed.

[
f

Viva-Voce Entry Details

Homea

Viva-Voce Entry  Datails - G1928589

Details of Viva Voce - MOHAMMAD ARIFF BIN RASHIDAN (G1928589)

In the case where the examiner in the list retired from the position/deceased, his status should be set to "Archive’ by the CPS/CoS administrator.

Supervisee Detalls

Date Intention to Submit
KPGC No.

KPGC Date

UCPS No.

UCPS$ Date

Date of Update Status (TE)
Date of Student Submission Thesis
New Deadline Of Correction
Main Supervisor

Co

Co

Co

MOHAMMAD ARIFF BIN RASHIDAN G1928589 @
2021-08-23 00:00:00

KOE 2021-10

2021-10-28 00:00:00

UCPS 1

2021-10-28 00.00.00

No data Completion Checklist

No data Completion Checklist

SHAHRUL NA'IM BIN SIDEK
HAZLINA BT. MD. YUSOF
AIMI SHAZWANI BINTI GHAZALI

NIK NUR WAHIDAH BINTI NIK HASHIM
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List of Approved Appointment Examiner - MOHAMMAD ARIFF BIN RASHIDAN -

G1928589

No. Type of Examiners staff No. Name Approved Date
1 INTERNAL 1 5736 NOR HASNI BINTI YAAKOB 01/01/1970
Vivainfo  FostViva  Vivalnfo (Resubmission)  Post Viva (Resubmission)
Chairperson

Academic Secretariat

Centre of Studies Representative
Date

=l

Venue

Online Link

Save

Search

Search

15.5. For invitation viva and arrangement date of the viva session, click the tab

for “Viva Info”.

15.6. Click on Search button to find another Chairperson, Academic Secretariat,

and CoS Representative.

15.7. Click the date viva, venue and Online Link of the viva session.

15.8. Click save button.

15.9. Click button Preview and Generate Letter

List of Approved Appointment Examiner - MOHAMMAD ARIFF BIN RASHIDAN - G1928589

No. Type of Examiners

1 INTERNAL 1

Staff No.

5736

NOR HASNI BINTI YAAKOB

Appro

o101

Viva Info Post Viva Viva Info (Resubmission) Post viva (Resubmission)

Chairperson

Academic Secretariat

Centre of Studies Representative

2021-11-09 1§38:59

Venue

Online Link

o -

18




15.10. The details of the letter will be displayed.

Dear Y.Bhg. Dato’/ Prof./ Assoc. Prof. Dr./ Dr/ Sir Madam/ Br/ Sis.,

INVITATION FOR VIVA VOCE / PTEM EXAMINATION

May this email reach you while you are in the best of health and circumstances by the grace of the Almighty

We are pleased to invite you for VIVA VOCE / PTEM examination of the abave-named student scheduled as follows:

Date / Day : 25/08/2021
Venue : CPS

Matric No : G1625155

Name of Candidate : ISMAIL MOHD KHAIRUDDIN
Programme of Study : Doctor of Philosophy in Engineering
Kulliyyah : Engineering

Committee Members

Chairman : Dr. 'aisyah Bt. Mohamed Rehan

Kulliyyah Representative : Prof. Dr. Abd. Rahman Bin Ahlan
Academic Secretariat : Muhammad Ihsan Bin Abdul Razak

Supervisor : Dr. "aisyah Bt. Mohamed Rehan
Co-Supervisor :

Prof. Dr. Md. Raisuddin Khan

Or. Hazlina Bt. Md. Yusof

Dr. Norsinnira Bt. Zainul Azlan

Internal Examiner

1. Internal 1 : Assoc. Prof. Dr. Shahrul Na'im Bin Sidek

2. Internal 2 : Prof. Dr. Nik Ahmad Hisham Ismail (assoc. Prof. Dr)
3. Internal 1 (Alt) : Zubair Hasan (prof.dr)

External Examiner

1. External 1: Prof. Dr. Sns

2. External 2 Prof. Dr. Nur Zulaikha

3. External 1 (Alt): Prof. Dr Abdul Munir

4. External 2 (AR) : Prof. Dr. Prof. Dr. Khaw Lake Tee

19



As attached is the link for the meeting session - meet. google.comfqzae-gahi-aedz
Motes: Refer the attachment below for the references.

Invitation Letter for Student

Invitation Letter for Committee Members

Your presence and participation in the said examination is highly appreciated.
Thank you, 2>l 5

CPS: Conduit to Professionalism and Sustainakbility

Thank you

VIWVA WOCE UNIT

Centre for Postgraduate Studies {(CPS)

International Islamic University Malaysia

Tel: 03-6421 5210/ 03-6421 3356/ 03-6421 5714
Fax: 03-6421 4163

=N T | ¢

15.11. Click the button Invite to email to the relevant parties for Viva Voce

Examination.

15.12. Click on the tab Post Viva and the following screen will be displayed

Viva Info Post Viva Viva Info (Resubmission) Post Viva (Resubmission)

Title (English)

Title (Arabic)

Post Viva Supervisor 1 —

Post Viva Supervisor 2

Post Viva Supervisor 3

Duration Correction (Months)

Deadline Correction

Viva Result

PASS

Grade

Potential Best Student Award —_—

YES

= -

15.13. You can add and edit the fields and click button save

15.14. Click button Preview and Generate Letter for Post Viva Supervisor and

Official Viva Report.

20



Appaintment As Post Viva Supervisor for Corrections

Assalamuaakum wrt. wbt

Dear Prof Or.,

AS POSTVIVA SUPERVISOR FOR CORRECTIONS: MOHAMMAD ARIFF BIN RASHIDAN (G1928588) Doctor of Philosophy in Engineering

May this emailreach you while you are in e best of health and circumstances by the grace of the Almighiy.

As agreed in the Doctoral Examination Committee (DEC) megting held on 09 Novamber 2021 the abave candidate has been given a maximum period of sx (6) months to complete ll the required comections /revisions as specfied by the committee
In light of the above decision, the committee has agreed to appoint you as the postviva supervisor. Kindly ensure the student to complete all the corrections / revisions before submitting the thesis to the Cenire for Postoraduate Stucles.
We are confident that under your quicance the candidate will be able to complete fhe necessary coreclions in a timely manner. Your cooperation in his matier i highly appreciated.

CPS: Conduit o Professionalism and Sustainabilty

Thank you

VIVAVOCE UNIT

Centre for Postgraduate Studies (CPS)

Intemational Isiamic Universty Malaysia

Tel: 03-6421 5210/ 036421 3356/ 03-6421 5714

Fax 036421 4163

.. Deputy Rector (Acadeic & Industial Linkages)
Intemational Iskamic University Malaysia

]«
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PR PR LEADING THE WAY

INTERXATIONAL ISLAMIC UNTVERSITY MALAFSIA
SUSTAINABILITY INSTITUTION QF THE YEAR

Our Reference: IIUM/503,/13,/20/3

KHAUFAH . AMANAH - KGRA" - RARMATAN UL ALARMIN

Gardan of Knowledipe and Wirue

Date: 13 August 2021
OFFICIAL REPORT OF VIVA VOCE
Name of Candidate : 5iti Fazilah Binti Abdul Shukor (G1513896) P_LAW
Title of the Thesis : Industrial Court Awards In Unfair Dismissal Claims From 2010 To = ——
2018: Formulating A Methodical Assessment Guidelines _ e
Day/Date :  Friday, 13 August, 2021 PTG Yo
Time : 9:00 AM
Venue :  Video Conferencing via Google Meet

Doctoral Examination Committee {DEC):

1. Prof. Dr. Hassanuddin Abd Aziz - Chairperson

2. Muhammad lhsan Abdul Razak - Academic Secretariat

3. Assoc. Prof. Dr. Harlida Abdul Wahab - External Examiner

4. Asst, Prof. Dr. 5iti Zaharah Jamaluddin - External Examiner

5. Prof. Dr. Nik Ahmad Kamal Nik Mahmod - Internal Examiner

6. Assoc. Prof Dr. Nasimah Bt Hussein - Kulliyyah Representative

7. Prof. Dato 5ri Dr. Ashgar Ali Ali Mohammed - Main Supervisor

8. Asst Prof. Dr. Zuraini Ab. Hamid - Co-Supervisor
Exemption from Attendance:

Recommendation of the Committee:
1. The committee is satisfied with the research work done by the above candidate,

2. The committee is of view that the research work be categorized as Pass with major revisions
as per Po. duate Policies and Regulations 27.6.1 (c

3. The candidate iz given the maximum period of twelve (12) months to undertake all the
necessary revisions, amendments and corrections as pointed out by the examiners (please refer
to the reports provided by the internal and external examiners). The deadline for final
submission is 12 August 2022

CEMTEE FOR PUSTGRADUATE STUDIES
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4. The candidate is also required to do all the necessary corrections which had been pointed out by
the internal and external examiners. (Flease refer to the reports of the thesis provided by the
internal and external examiners).

5. The committee has agreed with the thesis title:

Industrial Court Awards In Unfair Dismissal Claims: Formulating A Methodical
Assessment (Or A Methodical Assessment Guideline).

6. The candidate is advised to work closely with the post-viva appointed supervisor Prof. Dato Sri
Dr. Ashgar Ali Ali Mohammed and Prof. Dr. Nik Ahmad Kamal Nik Mahmod forthe revisions,
amendments, and corrections.

7. The Ph.D. degree will be awarded after fulfillment of the above requirements accordingly.
Thank you, o350

‘LEADING THE WAY"

Yours sincerely,

Prof. Dr. Ida Madieha bt. Abdul Ghani Azmi
Dean of Centre for Postgraduate Studies
International Islamic University Malaysia

This is a computer-generated letter. No signature is required.

CENTERE FOR POSTGRADUATE STUDSES
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15.15. Viva entry for the Resubmission case, the process of the viva will be
repeated from step no 5 until 14. Only the different is the data will be key
in in the “Viva Info (Resubmission)”.

15.16. Click the tab for “Viva Info (Resubmission)” and “Post Viva

(Resubmission)”

Viva Info Post Viva Viva Info (Resubmission) Post Viva (Resubmission) «

* For Resubmission case only

Title (English)
Title (Arabic)
Chairperson
Search
Academic Secretariat
Search

Centre of Studies Representative

Date
]
Venue
Online Link
Save

lose

n
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Report- This menu will provide the CPS Admin with the list of reports that
relevant to the Viva Unit.

16.1. Click on CPS Administrator

16.2. Click Report

16.3. Choose the report needed from the list and click list link to View Details

Main Menu Report LISt

@ Dashboard Report List

& Supervisor ¢ 1. List of External Examiners
2. List of New External Examiners

@ Co$ Administrator ¢ 3. List of Approved Examiners -
4. List of Nominated Examiners

® CPS Administrator v

»  UCPS Meeting
»  External Examiner Profile

»  Completion Checklist
(Admin)

» DDPG Approved
»  Appointment Letter
»  Thesis On-Track

» Viva-Voce Entry

> Report -
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	STEPS
	1. Choose your browser to access the system.
	2. Type in the URL address, http://iviva.iium.edu.my on your browser and press ENTER.
	3. Choose Staff icon
	4. User will be directed to a login page as shown below.‎
	5. Enter your IIUM Staff ID as your login ID and Password and press Login.‎
	6. User will be directed to the i-Viva User’s (CPS Admin) homepage ‎such as follows:
	7. ‎i-Viva displays multiple menu/modules to access the functions of the ‎system such as UCPS Meeting, External Examiner Profile, Completion ‎Checklist (Admin), DDPG Approved, Appointment Letter, Thesis On-Track, ‎Viva Voce Entry and Report‎
	7. ‎i-Viva displays multiple menu/modules to access the functions of the ‎system such as UCPS Meeting, External Examiner Profile, Completion ‎Checklist (Admin), DDPG Approved, Appointment Letter, Thesis On-Track, ‎Viva Voce Entry and Report‎

	8. ‎Only CPS Admin will be able to access the functions in this i-viva system ‎menu‎
	9. ‎UCPS Meeting- the module is for the CPS Admin to schedule the KPGC ‎meeting in the system‎
	9. ‎UCPS Meeting- the module is for the CPS Admin to schedule the KPGC ‎meeting in the system‎
	9.1. Click on CPS Administrator
	9.2. Click UCPS Meeting
	9.3. The details of the UCPS Meeting being displayed
	9.4. Click this symbol      to see the details of meeting.
	9.5. Click this symbol      to edit the meeting.
	9.6. Click this symbol      to delete the meeting.
	9.7. Click Add New UCPS meeting to add new meeting.
	9.8. Click this symbol ‎     to edit the meeting
	9.9. Rename the Meeting and meeting number
	9.10. Click the calendar icon to view the date for the meeting and click save

	10. External Examiner Profile- the module is for the editing part by CPS Admin ‎on the examiner’s information and specialization. ‎
	10.1. Click on CPS Administrator
	10.2. Click External Examiner Profile
	10.3. The list of External Examiner will be displayed
	10.4. Choose External Examiner and Click View Details.‎
	10.5. Below is the “View Details” of the examiner: ‎
	10.6. Add or edit data and click save button.‎
	10.8. Click button Delete to delete data.‎
	10.9. Edit data and click save button
	11.4. Click on the View Checklist button.‎
	11.5. The details of completion checklist will appear for notification CPS Administrator. ‎Below the displayed interface.‎
	11.6. The history checklist will appear as a log below the detail’s information.‎

	12. DDPG Approved- the module is for the CPS admin to check the approval from ‎DDPG of the Kulliyyah’s.‎
	12.1. Click on CPS Administrator
	12.2. Click DDPG Approved
	12.3. The list of students will be displayed.
	12.4. Click on the View Details button.
	12.5. The details of completion checklist will appear for CPS Administrator.
	12.6. CPS Admin can check the status based on the Tick ✓ on the checklist.

	13. Appointment Letter- the module is for CPS Admin to key in information and ‎generate the appointment letter for the appointed examiners for the ‎student.‎
	13.1. Click on CPS Administrator
	13.2. Click Appointment Letter
	13.3. Choose student and click View Details
	13.4. The list of examiners to generate appointment letters are being displayed
	13.5. Choose examiner and Click button Generate Appointment Letter
	13.6. Click button Send Notification to Examiner.  (Repeat the process 4, 5 and 6 until all the examiners appointment letters are generated and notified)
	13.7. Below the appointment letter view, there will be uploaded documents attached for the examiners such as.
	13.8. You can click other files too to see the details of the documents.
	13.9. Click the button Appointment Letter to see the appointment letter. Example as displayed below.

	14. Thesis On-Track- The main function of Ontrack thesis is to monitor examiners ‎progress by putting the deadline for the thesis submission and to ‎approve the extension to submit the thesis report by the examiners.‎
	14.1. Click on CPS Administrator
	14.2. Click Thesis On-Track
	14.3. Choose student and click view details.‎
	14.4. The details of the Examiners being displayed
	14.5. Click on the tab to see the details of examiners. ‎
	14.6. For the approval of the extension to submit thesis report, the examiners will ‎request to the CPS Admin for the extension. CPS Admin will update the ‎new date at “New Extension Actual Deadline” ‎
	14.7. Click the calendar new date. Click save for the changes made.‎

	15. Viva-Voce Entry- the module is for CPS Admin to key in the information for the ‎invitation letter for the viva and the information entry for the post viva ‎result. The system also can produce the viva result report for the ‎particular candidate.‎
	15.1. Click on CPS Administrator
	15.2. Click Viva-Voce Entry
	15.3. Choose student and click button View Details
	15.5. For invitation viva and arrangement date of the viva session, click the tab for ‎‎“Viva Info”.‎
	15.6. Click on Search button to find another Chairperson, Academic Secretariat, and ‎CoS Representative.‎
	15.7. Click the date viva, venue and Online Link of the viva session. ‎
	15.8. Click save button. ‎
	15.9. Click button Preview and Generate Letter ‎
	15.11. Click the button Invite to email to the relevant parties for Viva Voce Examination.‎
	15.12. Click on the tab Post Viva and the following screen will be displayed
	15.13. You can add and edit the fields and click button save ‎
	15.14. Click button Preview and Generate Letter for Post Viva Supervisor and Official ‎Viva Report. ‎
	15.16. Click the tab for “Viva Info (Resubmission)” and “Post Viva (Resubmission)”‎

	16. Report- This menu will provide the CPS Admin with the list of reports that relevant to the Viva Unit.
	16.1. Click on CPS Administrator
	16.2. Click Report
	16.3. Choose the report needed from the list and click list link to View Details


