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I-VIVA USER MANUAL (INTERNAL EXAMINER)

The i-Viva User Manual is intended to be user guide to use i-Viva system. Please
refer to the steps and diagram shown for more understanding regarding the system

process flows.

*Notes: i-Viva works best in browser like Mozilla Firefox and Google Chrome. User

might also access the system through mobile internet browser.

System Specification

No. Specification Description

1. | System platform Website

Open to external network (can be accessed
either by using internal IUM network or from
2. | System access ) )
another ISP (Internet Service Provider) such as

mobile data)

3. | Link to system https://iviva.iium.edu.my

Support display on any size of screen PCs,

Mobile Phones and Tablets.

4. | Responsive



https://iviva.iium.edu.my/

PLEASE FOLLOW THE STEPS BELOW TO ACCESS THE SYSTEM:

1. Choose your browser to access the system.

gle Moazilla

Ch r-;:-'* c Firefox ; :
= - Microsoft Edge

2. Type the link https://iviva.iium.edu.my on your browser and press ENTER.

kL

3. User will be directed to a login page as shown below.

4. Click at Login button under Staff.

LCOME

e click to login |

.



https://iviva.iium.edu.my/

Enter your Email ID as your login ID (without iium.edu.my) as your login id

and Password and click Login

Lol agallellige eyl

INTERNATIONAL ISLAMIC UNIVERSITY MALAYSIA

Username:

Password:

For security reasons, please log out and exit your
web browser when you are done accessing services
that require authentication!

Copyright @ 2005-2017 Apereo, Inc. Powered by CAS 5.2.4

User will then be directed to the i-Viva (HOD) homepage as shown in the

diagram below.

i-Viva =

Dashboard

Main Menu

& Dashboard Welcome Prof. Dr. Roslina Bt. Othman !

@ Supervisor < )
Chairman

2

@ Internal Examiner <

© Post Viva Supervisor List of student (Supervisor)

Show[10_v | entries

No. * MatricNo Student Name / Student Type

1 61314206 ADLINABINTI ABDULLAH
Fullime Local
Coursework And Research
2 61622666 SITI NABILLA BINTI ISMAIL
Fultime Local

Research Only

3 G1916013
Fultime Local
Coursework And Research

4 G1917685
Fulltime Local
Coursework And Research

5 61919616 ZIKRAYANTI
Fullime International
Research Only

6 G1925415 MOSTOFA SK MAMUN
Fulltime International

Research Only

MUHAMMAD ZAINUL ABIDIN BIN MOHAMED TAHIR

MUHAMAD ~AIZAT NAZMI BIN MOHD NOR HAMIN

Supenvisor

6

Co-Supervisor

3

Notification

Status Action
g (et Submisson
Active - thesis examine ® 0
° Completion Checklist (Supervisor)
Active @ 0
Active - thesis examine @
Active - thesis examine ]
Active @
Active ®




7. i-Viva displays multiple menu/modules to access the different functions for

Internal Examiner such as Internal Examiner Profile, Nomination Acceptance,

Appointment Letter and Thesis Examiner.

@ Internal Examiner v

Q Internal Examiner Profile
O Nomination Acceptance
O Appointment Letter

O Thesis Examiner



8. Internal Examiner Profile

The module is for Internal Examiner to add and update his/her biodata.

8.1 Click on the Internal Examiner Profile. The profile of the examiner being

displayed.

i-Viva =
o Internal Examiner Home  Inferal Examiner - HiH. ROSLINAOTHIWAH (ASS0C PROF R
el d Sws | INTERNAL suftiD 167

@ Internal Examiner

Kulliyyah | KULLIYYAH OF ICT Tie  ProfDr
O Internal Examiner Profile

© Nominatis

Name ROSLINA BT. OTHMAN Ie No. 650903-02-5634

Email Address | roslinag@iium. adu my Phone No.
@ Main Post Supervisor ¢

Alternate Email Swift Code

Country | Malaysia Iban Code

Bank Name Senate No

AccNo Senate Status




8.2 Click at the Internal Examiner Detail button and the result as follows,

ide

Staff Directory

Roslina Bt. Othman (Prof. Dr.)

Professor
IIUM Gombak Campus

KULLIYYAH OF INFORMATION AND COMMUNICATION TECHNOLOGY

= roslina@iium.edu.my
. NA

Expert Profile

Prof. Dr. Roslina Othman has experience teaching at several universities including University of Bahrain,
Kingdom of Bahrain. At Jazan University, Saudi Arabia, she established the Women Section, College of
Computer Science and Information Systems, and the Quality Academic Unit. She was a Visiting Professor at

Academic Qualification

® PhD in Information Retrieval -
Dactor of Philosophy. University Fegliram
of Wales, Aberystwyth

Master in Library and Information

Science - Masters Degree,

International lsamic University Area of Specialisation
Malaysia
® Bachelor in Business ® ICT ~ Information, Computer And Communications Technology (ICT) ~ Data Management ~ Knowledge
Administration - Finance Minor in Base - Knowledge Management, Innovation Science (TRIZ), Big Data
Economics - Bachelor Degree. ® |CT ~ Information, Computer And Communications Technology (ICT) ~ Information Systems ~ Search
Eastern Washington University e Inf R A Cuectam Coarch Enninac Wicdnm/Camantie Wah Ontalamy Datant
Read more
Teaching Responsibilities
BIBLIOMETRICS 2021/2022 2014/2015 2015/2016
DIGITAL LIBRARY 2011/2012
Read more

Research Projects

Completed



Nomination Acceptance.

Internal Examiner that has been nominated by Supervisor will received an
email notification to accept or reject the nomination.

9.1

Click at the Nomination Acceptance.

-Viva =
Main M Dashboard
@ Dashboard Welcome Prof. Dr. Roslina Bt. Othman 1
B Supervisor

B Internal Examiner

: Chalrman
. 2

List of student (Supervisor)

Show[10_v | entries

No. “ Matric No

© Main Post Supervisor ¢

1

9.2

61314206

61622666

61916013

G1917685

61919816

Supervisory
o

Student Name / Student Type

ADLINA BINTI ABDULLAH
Fullime Local
Coursework And Research

SITINABILLA BINTI ISMAIL
Fullime Local
Rssaarch Only

MUHAMMAD ZAINUL ABIDIN BIN MOHAMED TAHIR
Fullime Local
Coursework And Ressarch

MUHAMAD "AIZAT NAZMI BIN MOHD NOR HAMIN
Fullime Local
Coursework And Research

ZIKRAYANTI
Fullime Interational
Research Only

Supervisor
6

Sttus

Active - thesis examine

Active

Active - thesis examine.

Active - thesis examine

Active

Co-Supervisor
3

Notification

Action

o Inlention Submission
-

Abstract Submission

Choose student (if more than one) and Click at the Nomination

Acceptance button to accept or reject the nomination.

Nomination Acceptance of Internal Examiners Home - Nomination Acceptance of Internal Examiners

Nomination of Internal Examiners

Showing 1-1 of 1 item.

Type of

# Examiners Matric No. Name Kulliyyah Programme Status
1 INTERNAL 1 51733385 KHAN MOHAMMAD KICT Doctor of Philosophy Waiting For Nomination Acceptance
SHADAB (Infermation Technology) Acceptance

s




9.3 Read the declaration of free of conflict of interest for thesis examiners.

94 Choose to accept or reject by clicking the button below:

Nomination Acceptance

Home

Nomination

Do You Accept This Nomination?

DECLARATION OF FREE OF CONFLICT OF INTEREST FOR THESIS EXAMINERS

** Examiners must be perceived to be able to examine the student and free of confiict of interest.
=* While not exhaustive, the followings describe the situations that could represent conflict of interest, and thus need to be declared free;

1. Has carried out postgraduate research collaboration with the student (ie. in the last five years)

2. Has financial or professional interest in an entity that could benefit from the thesis/research

3. Being former student or former supervisor/co supervisor to the student's supervisor/co supervisor
4. Has examined or been examined by the student's supervisor/co supervisor

Candidate of Examiner's Details
Name : Professor Roslina Bt. Othman

Phone No. :
Email : roslina@iium.edu.my

| ACCEPT this nomination 1 wish to DECLINE this nomination _

9.5 Click only one button.
9.6 The result will be sent to KPGC for Approval.

5. Has personal (ie. closed family member), or financial (ie. business partner) relationship with the student or the supervisor/co supervisor.




10. Appointment Letter

10.1 If KPGC approved the appointment, the Internal Examiner will get an

email notification to accept the appointment.

10.2  Click at the Appointment Letter.

i-Viva -

Dashboard

# Dashboard Welcome Prof. Dr. Roslina Bt. Othman |

Chairman Superviso
2 o

List of student (Supervisor)

Notification
nce
elter P— Iniention Submisslon
Show([T0_+ |entries Search: = 0
O Thasis Examiner
No. * Matic No Student Name [ Student Type Status Action
@ Main Post Supervisor <
1 61314206 ADLINA BINTI ABDULLAH Active - thasis examine ®
Fullime Local
Coursework And Research -
Complstion Checkfs! (Supervisor)
2 61622666 SITI NABILLA BINTI ISWAIL Active @
Fullime Local

Research Only

3 61916013 MUHAMMAD ZAINUL ABIDIN BIN MOHAMED TAHIR Active - thesis examine. ®
Fultiime Local
Coursework And Research

4 61917685 MUHAMAD “AIZAT NAZMI BIN MOHD NOR HAMIN Aclive - thesis examine ®
Fulliime Lacal
Coursewar rk And Researel h
61919816 ZIKRAYANTI Active ®

Fulliime International

Research Only

10.3 Choose student (if more than one), the click at the Appointment

Acceptance button.

i-Viva =
FECNE Appointment Acceptance of Internal Examiners Home  Appolniment Acceptance of el Ficaminers
@ Dashboard Appointment of Intemal Examiners
@ Supervisor < Showing 1-1 of 1 item
Type of
@ Internal Examiner # Examiners Matric No Namea Kulliyyah Programme Status
O Intemal Examinar Profile
© Nomination Accoptance
O Appointment Letter 1 INTERNAL 2 G1733385 KHAN KICT Doctor Of_F'hiIOEODﬂv Waitir.\g for Appontment Acceptance
O Thesis Examiner MOHAMMAD {information Appoiniment
s i SHADAB Technology) Acceptance bead-view
@ Main Post Supervisor ¢ t

10.4 Tick to accept the appointment and write remarks in the box (if any).
Click button Accept.
10.5 If you want to reject just click the button Reject without tick the right

button.



Ganerate Letter Date: 14/10/20214
Thesis Examiner's Report Deadline: -
Viva-Voce Date Schedule on:

Honorarium:

(Please tick (/) to accept this appointment) With regards to the matter, | would like to confirm that :

w | acknowladga recaipt of a copy of the thasis as mentioned above logether with the appolntmant letter as the axaminer for the thasis.
= | agres 1o accapl the appointmant and will submit the Thaesis Evaluation Form on or bafora the datestpulated by the IUM.

Remarks Accept

s [

10.6  The result of the acceptance will be displayed as follows,

Generate Letter Date: 14/10/2021

Thesis Examiner's Report Deadlina:

Viva-Voce Date Schedule on:

Honorarium: -

Status Appointment Appointment Accepted by Examiner

File Thesis Evaluation Guide

Remarks Accept

Ok

11



11. Thesis Examiner

11.1

Once the appointment letter has been accepted by the examiners,

examiner must send thesis evaluation.

11.2

Click at the Thesis Examiner from the menu.

the

Dashboard

Main Menu

@ Dashboard
@ Supervisor <

Chairman
2

List of student (Supervisor)

@ Internal Examiner v
O Internal Examiner Profile
O Nomination Acceptance

O Appoiniment Letter

Show([10_v | entries

No. * Matric No
© Main Post Supervisor <

1 G1314206
2 1622666
3 G1916013
4 G1917685
5 G1919816

11.3

Thesis Examiner

Main Menu
@& Dashboard

@ Supervisor <

Showing 1-1 of 1 item.

# Type of Examiners
© Internal Examiner

O Intemal Examiner Profile
© Nomination Acceptance

1 INTERNAL EXAMINER 1
O Appointment Letter

O Thesis Examiner

Welcome Prof. Dr. Roslina Bt. Othman |

Supenvisory
0

Student Name | Student Type

ADLINABINTI ABDULLAH
Fultime Local
Coursework And Research

SITINABILLA BINTI ISMAIL
Fulltime Local
Research Only

MUHAMMAD ZAINUL ABIDIN BIN MOHAMED TAHIR
Fultime Local

Goursework And Research

MUHAMAD "AIZAT NAZMI BIN MOHD NOR HAMIN
Fulitime Local

Coursework And Research

ZIKRAYANTI
Fultime International

Matric No. Name

G1733385

Supervisor

6

KHAN MOHAMMAD SHADAB

Status

Active - thesis examine

Active

Active - thesis examine

Active - thesis examine

Active

Kulliyyah  Programme

KICT

Doctor of Philosophy (Information Technology)

Co-Supervisor

3

Notification

&
0
Action
Abstract Submission
) LI
Comy Checkist (Supervisor)
®

Choose student (if more than one), then click at View Details button.

Home - Thesis

Date Appointment Accepted  Status

141012021

Appointment Accepted by Examiner [RVETTIEETS

12




11.4 Internal Examiner can upload the thesis examine at the attachment as

shown,

11.5 Click at Choose File and begin upload the file.

Status Appointment Appointment Accapted by Examinses
Fila
Thesis report form (compulsory) Choose File Mo file chosen
Thesis with comment (optional) Choose File  No file chosen
PassportID (compulsory for external international Choose File | No file chosen
examiner)
Additional report {optional)
Choose Fila  No file chosen
Choose File  No file chosen

11.6 He/She also can see the download the thesis, thesis evaluation
guideline, appointment letter, thesis report forms and other

documents too.
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