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I-VIVA USER MANUAL  
(DEPUTY DEAN POSTGRADUATE & RESEARCH - DDPG) 

 

The i-Viva User Manual is intended to be user guide to use i-Viva system. Please 

refer to the steps and diagram shown for more understanding regarding the system 

process flows. 

 

*Notes: i-Viva works best in browser like Mozilla Firefox and Google Chrome. User 

might also access the system through mobile internet browser. 

 

System Specification 

 

No. Specification Description 

1. System platform Website 

2. System access 

Open to external network (can be accessed 

either by using internal IIUM network or from 

another ISP (Internet Service Provider) such as 

mobile data) 

3. Link to system https://iviva.iium.edu.my 

4. Responsive 
Support display on any size of screen PCs, 

Mobile Phones and Tablets. 

 

 

  

https://iviva.iium.edu.my/
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PLEASE FOLLOW THE STEPS BELOW TO ACCESS THE SYSTEM: 
 

1. Choose your browser to access the system. 

 

 

 

2. Type in the URL address, https://iviva.iium.edu.my on your browser and 

press ENTER to land you to the following page.  

3. Click at the Staff login button. 

 
  

https://iviva.iium.edu.my/
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4. User will be directed to a login page as shown below. 

5. Enter your IIUM Email ID (without @iium.edu.my) as your login ID and 

Password and click Login. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

6. User will then be directed to the i-Viva (DDPG) homepage as shown 

below.  

7. Click at the COS DDPG button. 

 

 
 



5 
 

8. i-Viva displays multiple menu/modules to access the different functions 

for DDPG such as Verification Examiner Nomination, Completion 

Checklist, Approval Extension of Date Correction and Submission Final 

Thesis. 
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9. Verification Examiner Nomination 

All  Examiners that are approved at KPGC meeting will be verified by 

DDPG. 

 

9.1  Click on Verification Examiner Nomination as follows, 

 

 
 

9.2  Choose student and click at Verify Nomination button. 
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          9.3  The list of approved examiners is displayed in the screen. 

          9.4  Click at the Verify button to verify all the examiners approved by KPGC. 

 

 
 

 
  



8 
 

10. Completion Checklist 

 

10.1  DDPG can approve by click at notification on the right menu side (in 

red) and click at Completion Checklist. 

10.2  DDPG also can click on the left menu under Completion Checklist (in 

red). 
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10.3 This screen will appear as follows, 

 

 
 

 
 

10.4  DDPG needs to tick at the box if agree with the documents. Type 

comments (if any) and click Approve/ Not Approve button for Approval. 

10.5  If DDPG did not tick, the Approve button will be dim. 
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10.6 After a successful submission, the Progress Report list should display    

the following. 
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11. Approval Extension of Date Correction 

 

11.1  Click on Approval Extension of Date Correction as follows, 

 

 
 

11.2  The name of student will appear. Click View Extension button as 
follows, 

 

 
 

    11.3   The details of viva voce examination will be shown. Write comment in 

the box provided.  
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11.4  After successful submission, the history of the date extensions for 

correction will be displayed. 
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12. Submission Final Thesis 

 

12.1  Click on the Submission Final Thesis and the list of students will 

appear.  

12.2  Choose student that you want and click button View Submission 

 

 
   

12.3 There are 6 tabs that will appear at the screen.  

12.4 Please follow the tab accordingly to check and comment. 

12.5 First tab is the Final Thesis. 

12.6 Click at the thesis.pdf to look at the content of the thesis. 

12.7  Click  at the box         if satisfy with the thesis. 

12.8  Give comment in the box (if any). 
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12.9    Go to tab ‘Correction Details’. 

12.10  Click at the pdf file to look at the content of the Correction Details. 

12.11  Click at the box          if satisfy with the Correction Details. 

 
 

 
 

12.12 Give comment in the box (if any). 

12.13 Go to tab ‘Review Form for Thesis Binding’. 

12.14 Tick  if Ok at the blank space under DDPG and give comments  

(if any). 
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12.15 Go to tab ‘Turn-it-in Report’. 
12.16 Click at the pdf file to look at the content of the Turn-it-in       

Report 
12.17 Tick at the box            if satisfy with the Turn-it-in. 
12.18 Give comments (if any) in the box.  

 

 
 
12.19 Go to tab ‘Arabic & English Abstract’. 

12.20 Tick  at the box            if satisfy with the Abstract. 

12.22      Go to tab ‘Finalized Checking’. 

12.23      Give remarks and comments (if any). 

12.24      Click button Approve/Not Approve 
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12.25 List of Finalize reports approved by DDPG will be displayed as 

shown below. 

 

 

 

 

 

 

 

 

 

 

 
 

 
 

12.26 If approved or not approved, Dean Kulliyyah, CoS Admin, Post Viva 

Supervisor and Student will get notification. 
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