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1.0 OBJECTIVE

To outline the flow process of updating graduation status for mixed mode and by research

postgraduate students.

2.0 SCOPE

The procedures cover receiving the complete documents for students’ graduation, evaluating
and approving the submission, endorsing the graduation of postgraduate students.

3.0 ACCOUNTABILITY

3.1 Centre for Postgraduate Studies
3.2 Postgraduate Office, Centre of Studies
3.3 Assistant Director (N4 1/N44)

34 Administrative Assistant (N19/N22/N26)

3.5 Academic Administrator

40  ABBREVIATION (If any)

4.1 CPS: Centre for Postgraduate Studies

4.2 CoS: Centre of Studies

4.3 SGC: Senate Graduation Committee Meeting

5.0 REFERENCE

5.1 Postgraduate Regulations (Revised 2022)

6.0 RECORD RETENTION PERIOD
6.1 5-7 years
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7.0 PROCESS FLOW
Responsiblity Remarks
AD START 1- 2 weeks before
cPS commencement of
F semester
I Issue nolice to CoS | Application for graduation
(graduation form) and list of
expecled to graduate to
CoS
Y
Student R : Complete documents to
——-—)I Submit documents for graduation | be submitted for graduation:
1. Complete Final
Form/Dissertation Submission
(IHUM-CPS-EXM10) (if
manually)
2. Thesis/dissertation that
complies with IIUM Format
3. Verified Turnitin Report that
is 24% or/and below (Master
NO student)
4. Verified Abstract in English
(if any)
5. Verifies Abstract in Arabic (if
any)
6. Proof of Publication (if
applicable)
Submission can be done
manually or via I-Viva
" 4
AAJAADIA ; e S i
Compile and process approval submission Update thesis/dissertation
PG Office, CoS title and student's results in
PG System based on
PTEM/DEC report
AAAAQIAD
PG Ofiice, CoS
Main Supervisor Approved or not
DDPG, CoS
Dean, CoS
YES
AAJAADIAD \
PG Office, CoS Submit completed documents to CPS
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Responsibility Flow Process Remarks
A
AD
CPS Change students’ status

DEAN Endorsement of SGC may be
CPS Lho. SGC Endorsement via face to face or by
DEPUTY DEAN (twice per month) circulation

CcPs
DEPUTY DEAN POSTGRADUATE

Cos
YES
ADIAA i
CPS Nolify students on GR endorsement

End
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ANNEXE

1.0 ANTI BRIBERY MANAGEMENT SYSTEM — MACC ACT 694
1.1 Soliciting/Receiving Gratification (Bribe) [section 16 & 17(a) MACC Act 2009]
1.2 Offering/Giving Gratification (Bribe) [section 17(b) MACC Act 2009]
1.3 Intending to Deceive (False Claim) [Section 18 MACC Act 2009]
1.4 Using Office or Position for Gratification (Bribe) (Abuse of Power/Position) [Section

23 MACC Act 2009]

15 Duty to Report Bribery Transactions [Section 25 MACC Act 2009]

2.0 COMMUNICATION TOOL
2.1 Email announcement

2.2 Letter to Centre of Studies

23 Whatsapp group announcement
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