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1.0

2.0

3.0

4.0

5.0

6.0

OBJECTIVE

To enable postgraduate students to register for research work and to monitor the student’s research
progress in line with the Postgraduate policies and regulations.

SCOPE

The process covers monitoring students' research progress.
ACCOUNTABILITY

3.1 AA (N19, N22, N26) Department, Centre of Studies

3.2 AAO (N29,N32,N36)/ AD (N4 1/N44) Postgraduate Office, Centre of Studies
3.3  AD (N41/N44) Centre for Postgraduate Studies

ABBREVIATION (If any)

4.1 AD . Assistant Director

42  AAO . Assistant Administrative Officer
43 AA : Administrative Assistant
REFERENCE

5.1  Statistic of postgraduate students in the current semester
5.2 Online Course Registration Policies

5.3 Postgraduate Regulations

RECORD RETENTION PERIOD

6.1  Correspondence Letter 1 year
6.2  List of course offered 1 year
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7.0 PROCESS FLOW

Responsibility

Student

AA
Department, Centre
of Studies

AA
Department,
Centre of Studies

Student

AA
Department, Centre
of Studies

AD, AAO, AA
Postgraduate
Office,

Centre of Studies

Received application form

F 3

Student to revise and
resubmit

Research Proposal
Progress Report

Student to revise and
resubmit

A 4

Research proposal
defence

Cont.
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Remarks

A student is ready with
his/her research proposal

e Students fill up the
Registration of Research
Proposal and submit to the
Postgraduate Office CoS.

e Form: Registration of
Research Proposal
CPS/REGO01/V2/R1

o PG Regulations (Revised
2022)

o Student fills in the Research
Proposal Progress Report to
supervisor for evaluation.

e Supervisor access and
grade the research proposal
progress report,

e Form: CPS/REG02/V2/R1

eCoS to appoint the
committee to conduct the
proposal defense

e Students to defend research
proposal at CoS

e Student to submit their
revised proposal.
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Responsibility Flow Chart Remarks
/l: D;A/:io, AA CoS to table the research
oslgraduate title/ proposed supervisors
Office, A KBOC in KPGC
Centre of Studies
AD, AAO, AA -
Postgraduate 2 Approved e CoS to forward to UCPS
Office, . or not? for notification-
Centre of Studies Appointment of
supervisor

AD, AAO, AA
Postgraduate
Office,

Centre of Studies

Student

Student

Supervisor

AD, AAO, AA
Postgraduate

Office, Centre of

Studies

up

Update data in PG
system

v

o CoS to forward to UCPS for
notification-Appointment
of supervisor

e Admin CoS to update
information on research
title and supervisor in the
PG system.

Register and login i
Monitor

o Student to register and login
to the i-monitor system

Y

e Form: Research Progress
Report CPS/REG03/V2/R1
o Set appointment/

consultation with supervisor

Submit progress report of
thesis/dissertation

Set appointment/ consultation
with supervisor

Submit progress report of

Result

A

[P or UP?

Update [P in PG

system

P End
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thesis/dissertation to the
supervisor

Supervisors evaluate student
progress via I Monitor /
manual

e Admin CoS to update IP
/UP in PG system

¢ To register the course with
[P grade in next semester
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ANNEXURE

1.0

2.0

ABMS: MACC ACT 694

Section 16: Offence of Accepting Gratification

Section 17: Offence of Giving or Accepting Gratification by Any Representative
Section 18: Offence of Intending to Deceive Employer or Principal

Section 23: Offence of Using Office or Position for Gratification

Section 25: Duty to Report Bribery Transactions

COMMUNICATION PLATFORM

Email, WhatsApp, the CPS website, official CPS YouTube channels, and [IUM's social media

platforms.
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